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COVID-19 Scendarios and Processes

3. What process do | follow for employees who can or need to Work from Home?

Start

l

Employee required or requests to work from home (WfH)

l

C Confirmed as having COVID-19 or are feeling unwell? )7 YES — Cannot work from home
| I
NO
1
Employee applies for leave
Employee and manager discuss suitability of WfH (consults with manager if having
insufficient leave
l insufficient | )
( Approved in principle? } NO
T
YES

I

Employee completes and submits Working from Home Risk
Self-Assessment Checklist for COVID-I9 (FOR-1806) to WHS
Manager for approval

l

( Approved? )7 NO

YES
1

Employee completes and submits Working from Home
Application 8 Agreement Form - COVIDI9 (FOR-1813)

l

C Approved? )7 NO
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Employee commences WfH
l
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|

Employee collects and relocates required equipment & resources

I

Employee works from home until expiry of
Agreement or as advised by Manager

l

End




